
The following procedures have been set in order to limit the spread of COVID-19. They adhere to the most
recent guidelines as dictated by the County and State. Failure to comply with these procedures will result in the
revocation of privileges for future room usage. This addendum is e�ective through the end of September 2021,
unless otherwise stipulated by the Board of Trustees.

Library Programming and Events
1. When possible, Library programs will be held outdoors.
2. Library programming and event setup will, whenever practical, include markings, physical barriers, and

furniture arrangement to  encourage social distancing.
3. Attendance at Library programs will be limited to the number of people that can safely occupy the

programming space while maintaining social distancing. Limitations for indoor spaces shall be as
provided in the current State guidelines.

4. Pre-event reminders (via email, social media, phone call, etc)  and signage will be used to enforce social
distancing at library programs.

5. Patrons and families at library programs who cannot observe the guidelines in this document will be
asked to leave the library. If the patron refuses to leave, appropriate authorities will be contacted in
accordance with Village policy.

6. Hamilton Public Library will not provide shared food but may provide individual portions.
7. Cleaning, capacity limitations, and other considerations required of outside organizations as outlined

below will be followed.

Community Room usage by outside organizations/groups
1. Groups will be subject to the Code of Conduct & Agreement for Community Room Use.
2. Usage of the space will be at their own risk.
3. Patrons will be required to comply with County and State guidelines regarding social distancing,

occupancy limitations, and face coverings.
4. The Community Room availability will be limited to one half-hour after the Library opens until one

hour before closing to ensure that proper setup and cleaning can take place.
5. Windows should be opened when possible, to allow air circulation.
6. Groups are responsible for wiping down used surfaces after each use. A group representative will pick

up cleaning wipes from the Circulation Desk before the meeting and return them when the meeting
concludes.

7. Library Sta� will use a disinfecting fogger following each group use.
8. Food and beverages will not be provided as part of a program.
9. There will be a one-hour break between room usage (not including a half-hour for setup and another

half hour for teardown time).
10. Any con�ict between these guidelines and existing Community Room Use Policy will be resolved in

favor of these temporary regulations.


